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Executive Summary 

 

 

SNDT ARTS AND COMMERCE COLLEGE PUNE 

411038 for women founded by Dr Maharshi 

Dhondo  Keshav  karve ,this was first college of 

women in South Asia .The pune branch has four 

course in Arts and Commerce college Sections 

Namely BA,BCA,BAF and BVA  

The course of BAF was started in Mr  Smita 

Deshpande  was the  Co-ordinator of the course 

.There are subjects related to Business Acccounts in 

which we get our first subjects as internship . 

We have chosen Bachelor Accountancy And Finance 

(BAF) in which we had completed 240hours 

internship .I used to work there from 16
th 

September to 26
th 

October 10.30to 7.00pm  
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ORGANIZATION PROFILE 

 

 

Name of Firm – SHINGATE AND ASSOCIATES  

                            CHARTED ACCOUNTANTS 

ADRESS-Office no 102  Rajdhani Complex pune  

               Satara Road next to Shankar Maharaj      

Math Dhankwadi  pune, 411043 

Email id-shingateoffice@gmail.com 

  

Shingate   And Associates perform various work  

� Registration Of GST 

� Taxation  

� Accounting of  companies 

� Auditing 
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Work  Descripition 

 

Bank Statement  

Pass Book Entry 

GST Return  

Bank Statement Suspense Clear  

Purchases Entry  

GST 2A Tally Match With Excel  

GST Return Of Financial Year   2019-2020 

GST R1 3B GST Return 2A GST Challan    

Downloaded Credit Ledger And Cash ledger 

 

 

 

 



Attendance sheet 

 

 

 

    Bank Statement : 

 

A Bank Statement is an official summary of financial 

transaction occurring within a given period for each 

bank account held by a person or business with a 

financial insistution are numbered and indicate the 

period covering by the statement ,and  may contain 

other relevant information for the account type 

such as how much is payable by certain date of the 

statement period is usually the day at the end of 

the year  

 

 Pass Book: 

Any money received from debators against sales 

invoices or on account &for all transacition where 

money is received are accounted pr entered into 

tally software ERP9 using the receipt voucher . 
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GST RETURN : 

 

A return document containing details of income 

which a taxpayer is required to be file with the tax 

administrative authorities .This is used by tax 

authorities to calculate tax liabilities  

Under GST a registered dealer has to file GST 

returns that includes  

� Purchases  

� Sales 

 

  GST 2A. 

.Output GST {ON sales } 

.Input tax credit card (GST Paid paid on purchases) 
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GST R1 

 A return is a  documents  containing  detail  of 

Income   of all outward  it is a sales return  that is 

required to be filled by every GST registered person 

.Tax payers are to enter details relevant to their 

sales &Outward supply in the GSTR,1sale return . 

GST 2A 

GST 2A is a purchase   related tax return that is 

automatically generated for each business by the 

GST portal .When a seller files his GSTR_1 the 

information . 

Journal Entery  

A journal entry into accounting is logging of a 

transacition in accounting journal items the journal 

entry   can consist of several recording each of 

which either debit and credit  . The  total debts 

must  equal the total of the journal entry is said to 

be . 

   



Attendance sheet 

 

 SUSPENSE ACCOUNTING : 

 

A Suspense account is a catch all section of a 

general ledger is used by companies to record 

unknown enteries that requires clarification . 

Suspense accounts are routinely   once  the nature  

Of the suspended amounts are   resolved and are 

subsequently   shuffled to their  correctly 

designated accounts . 
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                      LEARNING OUTCOME 

 

I have learned   basic knowledge in accounts and 

Also have  learned applying the three  golden 

rules in the ERP9 

    1.Personal A/c ;Debit  is a receiver ….. 

                                  Credit is a the giver …… 

    2. Real A/c:    Debit what   comes in …. 

                               Credit all incomes &gains…. 

 

     3. Nominal a/c: Debit all expenses losses 

                                    Credit   all income &gains…. 

I also learned Basics accounting terms are  revenue 

expenses  

Assest ,liabilities ,Balance- sheet, and  statement of 

cash flows  
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HERE SOME BASIC KNOWLEDGE  

KEYS SHORTCUT WHICH IS USE IN TALLY  : 

 

1. Alt +E :  Export  

2.  Alt +F
1
: Create company  

3. Alt +f
2  :

Changing Voucher Date. 

4.  Alt +C:  Make Ledger 

5.   F4 : To select contra Entry  

6.  F5:  To Select  the payment Entry 

7.  F6: To select the Receipt Entry. 

8.  F7: To select the  journal Entry 

9.  F8: To select the sales Entry.                               

F9:  To select purchases Entry. 
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There are some important keys  which are used In 

tally software . 

 

GST 

 

� (GOODS AND SERVCE TAX). 

� The goods and service tax (GST)is a value added 

tax levied on most goods and service sold for 

domestic consumption. The GST is paid by 

consumers , but it is isremitted  to the 

government  by the business 

� CGST : Central goods and service tax which is 

used  for state government   

� SGST : Central goods and service Tax which is 

used  for state government 

� IGST :  Integrated Goods Service and tax 

which will be used by central government on 

interstate goods. 
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CONCLUSION 

 

  

First I really Thanks of   Shingate  And Associates 

who give me opportunity  I would like to say that is 

great opportunity for to give  us to get to the 

ground level & experience the things that we would 

have never gained through going straight into the 

job .I am grateful to SNDT university  for giving us 

the wonderful opportunity . 

One main   thing that I have learned through this 

internship is Time management skill help me 

internship motivated , myself .When I first started 

by the my internship. I can seat more than 5-6 

hours a week I changed in my behavior. I really 

thankful of college  who provide this opportunity 

and  organization .  
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LETTER BY PARENTS 

 

 To sir madam 

 

           Sub –permission for internship   

 daughter semester 5
th

 for BAF for academic year  

2020-2021.As I father give permission to do 

internship for academic year 2020-2021 

Faithfully she completed  her   internship 

successfully . 

 

 

     



Attendance sheet 

 

 



Attendance sheet 

 

 



Attendance sheet 

 

 



Attendance sheet 

 

     



Attendance sheet 

 

 


