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To Whom it mav concern

This is certify the Miss Devyani Sanjay Patil has succesfully to completed
internship program from ICA Edu Skills Pvt Ltd under the guidance of
Bhavana Bhagchandni.

The internship program will start on 21/12/20 to 17/2/21 or until the student
completes the required number of internship hours.

She has completed 315 hours for entire duration.

The internship on evalution fulfill all the stated criteria and student findings
are original work.

I hereby certify here work excellent to the best of my knowledge.
ICA Edu Skills Pvt Ltd

Bhavana Bhagchandm
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Acknowledgement

The internship opportunity I had with ICA Edu Skills Pvt.Ltd was a great
chance for leamming and professional development. Therefore, 1 consider
mysell as a very lucky individual as I was provided with an opportunity to
be a part of it. | am also grateful for having a chance to meet so many
wonderful people and professionals who led me though this internship
period.,

I perceive as this opportunity as a big milestone in my career development.
I will strive to use gained skills and knowledge in the best possible way,
and I will continue to work on their improvement, in order to attain desired

career objectives. Hope to continue cooperation with all of you in the

future.




Introduction

I am Devyani Patil from Pune and I am pursuing Graduation in commerce
in/with specialisation BAF (Bachelor of Accountant and Finances and from
Shreemati Nathibai Damodar Thackeray Women's University , Pune .1 am
pursuing ICA Edu Skills Pvt Ltd , Pune where I get to leamn tally , Excel ,
BCA , communtication and other skills to get a job .

Purpose of Report:

The purpose of my internship is to work in real situation and learn how to
work in Account , Finances , Banking and Taxation by doing . The repon
objectives are:

| . To analyze banking operations i.e. financial analysis, operational analysis.
2. To develop concrete recommendations.

3. To improve my report writing skills.

4. In tally you leamn software.




EXECUTIVE SUMMARY

HI Devyani Sanjay Patil from TY BAF studying in SNDT COLLEGE | am
from pune .1 choose BACHELOR IN ACCOUNT AND FINANCE (BAF Jis a
three vear undergraduate program that offers in depth knowledge in
Accounting & Financial subject which help to become in professional and it
give path profellisonal to learn from different subject means such as
classroom teaching industrial visit and learning many more thing which
help differenlife path There many college in country but I really Lucky 1 got
SNDT women university to learn different course increase my self
employvement & to help companies to by providing them with suitably
traineed professional in the field in accountancy It help company grown

with my professional knowledge.




Information about the Institutes

ICA Edu Skills Pvt. Ltd. is one of the top leading vocational training &
Placement institutes in India, incorporated by Dr, Narendra Kumar
Shyamsukha, FCA in 1999. CIA, the foundation part of ICA, is the
trailblazer in the field of employment-oriented Computerized Accounts &

Taxation Training courses. The organization aims to create sound and proficient
professionals by equipping learners with relevamt skills. We

understand that "Practical Training" is the single most important factor to
help individuals grow and get employed. A strong in house Research and
Development team ensures that our courses are most innovative, updated,

Indusiry-relevant and focused on empirical experience.




Description of the inte rience

As an intern in the Computerize Accounts and taxable traiming | 1 got a list of
tasks 1o complete every day. To get the account initiative started, 1 had 1o meet
with students on almost a daily basis,

The tasks | undertook included:

Analysing data using statistical software.

Finding understandable tables graphs and reports

Finalizing reponts and preparing them for presentation .

Tally ERP software , Excel, Word, Powerpoint.

Writing, distributing and managing questionnaires for market research.
Making presentations .




Learning Outcome

The environment here at Instituted relax yet it taught me many things like to
behave and respect the ones who help you at the work place ‘With this
intership training I have improved my skill , both on paper & off paper ICA Edu
Skill Pvt Ltd I got to learn things practically besides learning things from books
Thus Instituted is a wonderful place where 1 have learned to be assigned work
on computer besides wrting i1t down on paper .pratical exercise help more

than theortical This orgamzation help to know how operate laptop from basic
got to know how 1t I done and managed 1n a proper manner [ leamned vanous
shortcut used in excel sheet, tally ERP9 &Prime, Direct Tax, GST. In this
mstitute I got to learn much and more knowledge which help in future How to
do file filling paper and many more think which help to get output in future.




DETAILED OF LEARNING PROFILE

PURCHASES AND SALES ENTRY

I do purchase and sales entry in tally ERP9 and tally prime under this |
learn how to purchases and sales entry in different organization.

RECEIPT ENTRY

Any money received from debtors against sales invoices or on account and
for all transacition where money is received are accounted or entered into
tally ERP9 using the receipt voucher.

PAYEMENT ENTRY

When creating a payment invoice against those transacition payment

entry will auto update in that invoice so that you canallocate invoice that
invoice so that you can allocate invoice amount against advance payement

entry .

JOURNAL ENTRY

A journal entry .into accounting journal items. The journal entry into
accounting journal entry can consist of several recording each of which is
either debit credit . The total of the debit must equal the total of the debit
must equal the total of the creditor of the journal entry is said to be
balanced.




CONTRA ENTRY

Contra entry refers to transactions involving cash and bank account. In
other words, any entry which affects both cash and bank accounts is
called a contra entry.




SUMMARY OUTLINE

I have done my intership ICA Edu Skills Pvt Ltd Pune and institutes many things & got
deep knowledge in ICA Institutes,

1. Tally

2.Gst

3.Bank entry
4.Excel
5.Word

6. Powerpoint

7.Business Computer Application




Conclusion

This Openlearn course has provided an introduction to some of the. Basic of
accounting. You have learned the basic terminology of bookkeeping and
accounting, the general purposes and functions of accounting and the
differences between the two sorts of accounting (financial accounting and
business accounting ). You should also now be able to describe the different
elements of financial information, such as income/revenue, costs/expenses,
assets and liabilities, as well as identify the main financial statements (income

statement, balance sheet and cash flow statement) and their purposes.
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Acceptance letter for Internship

lo,

Devyani S Patil

Karvenagar,

Dist-Pune

Subject- Acceptance letter for Internship

Respected Sir/Mam

This letter is to confirm you that Devyani S Patil has been offered an
internship with ICA Edu Skills under the supervision of Bhavana
Bhagchandni .Who will be student supervisor.
In order to receive credit, the students internship exeperience must meet
the standard requirment. I affirm that this internship is a total of 9 weeks
and 35 hours per week, which sums to 315 hours for the entire duration.
The internship program will start on 21/12/20 to 17/2/21 or until the student

completes the required number of internship hours.

Sincerely,

Bhavana Bhagchandni




Letter by Parents for Permission

To Sir/'Mam

Sub- Permission for Internship
Miss Devyam Sanmjay Panl my daughter in semester V of BAF for
academic year 2020-21 . As I father I give permission for dong
internship for academic year 2020-21 .

Faithfully she completed her imnternship successfully.

Thanks

Yours farthfully
Mr Sanjay G Panl




'*.Q THE INSTITUTE OF COMPUTER ACCOUNTANTS

Accounts | Banking | Finance | Taxation - Training for Placement

{ Umt oHCA Edu Skills Pvt. Ltdl

SN EE LR Wolhnld Pune-4TI0G8. 0 b Oniecheed 401019
Tel : +91 - 5284 416 532 | E-mail : vishal.qublc@amail.com | Website : www.icajobguarantee.com

Attendance
Devyani Sanjay Patil
ICA Edu Skills Pvt Ltd
|__Date Time In Time Out
21/12/20 3:00 Am | 8:00 Pm
22/12/20 1 3:00 Am 8:00 Pm
23/12/20 3:00 Am 8:00 Pm
24/12/20 3:00 Am 8:00 Pm
[ 25/12/20 3:00 Am 8:00 Pm_
26/12/20 | 3:00 Am 8:00 Pm
28/12/20 3:00 Am 8:00 Pm
29/12/20 3:00 Am 8:00 Pm
30/12/20 | 3:00 Am 8:00 Pm
31/12/20 3:00 Am 8:00 Pm
01/01/21 3:00 Am 8:00 Pm
02/01/21 3:00 Am 8:00 Pm
03/01/21 3:00 Am 8:00 Pm
04/01/21 3:00 Am 8:00 Pm
05/01/21 3:00 Am 8:00 Pm
07/01/21 3:00 Am 8:00 Pm
08/01/21 3:00 Am 8:00 Pm
09/01/21 3:00 Am 8:00 Pm
10/01/21 3:00 Am 8:00 Pm
11/01/21 3:00 Am 8:00 Pm
12/01/21 3:00 Am 8:00 Pm
14/01/21 3:00 Am 8:00 Pm
| 15/01/21 3:00 Am 8:00 Pm
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Attendance
Devyani Sanjay Patil
[CA Edu Skills Pvt Ltd

16/01/21 3:00 Am 8:00 Pm
17/01/21 3:00 Am 8:00 Pm
18/01/21 3:00 Am 8:00 Pm

| 19/01/21 3:00 Am 8:00 Pm
21/01/21 3:00 Am 8:00 Pm
22/01/21 3:00 Am 8:00 Pm
23/01/21 3:00 Am 8:00 Pm
24/01/21 3:00 Am 8:00 Pm
25/01/21 3:00 Am 8:00 Pm
26/01/21 | 3:00 Am 8:00 Pm
28/01/21 3:00 Am 8:00 Pm
29/01/21 3:00 Am 8:00 Pm
30/01/21 3:00 Am 8:00 Pm
31/01/21 3:00 Am 8:00 Pm
[01/02/21 3:00 Am 8:00 Pm
02/02/21 3:00 Am 8:00 Pm
04/02/21 3:00 Am 8:00 Pm
05/02/21 3:00 Am 8:00 Pm
| 06/02/21 3:00 Am 8:00 Pm
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08/02/21 3:00 Am 8:00 Pm
’:DEJXUZQI 3:00 Am 8:00 Pm
| 10/02/21 3:00 Am 8:00 Pm
| 11/02/21 | 3:00 Am 8:00 Pm
112/02/21 3:00 Am 8:00 Pm
13/02/21 3:00 Am 8:00 Pm
15/02/21 3:00 Am 8:00 Pm
16/02/21 3:00 Am 8:00 Pm
| 17/02/21 3:00 Am | 8:00Pm

ICA Edu Skills Pvt Ltd

Bhavana Bhagchandni
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Evalution Sheet

Devyani Sanjay Patil

ICA Edu Skills Pvt Ltd

Point to | Sincerity | Attendance | Performance | Team Communication
be work skill
considerd | |

Out off 10| 10 10 10 | 10

Marks
allocated

1.0 | {10 10 io | 1D

For ICA Edu Skills Pvt Ltd

Bhavana Bhagchandni

Proprietor

—




